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s»\\v) 1. Incident, i.e Employee Medical Leave

2. Employee gets the leave recommended from the Head of the
concerned Department

3. Head of Department forwards it to the Principal.

4. Principal forwards it to the Sick bay.
5. Sick Bay verifies and recommends the leave to the Principal

6. Principal approves the leave through Head of the concerned
Department.

7. Head of the Department informs the employee.
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